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WHY Youth Service Bureaus can work for truancy 

issues in schools:

Many cases of truancy include issues of mental health, 

anxiety and phobia to school etc.  

YSB’s are better suited to address these issues 

through the Juvenile Review Board rather than court. 



TRUANCY REFERRAL FORM 



A REFERRAL MAY BE 

FILED ONLY AFTER THE 

SCHOOL HAS 

EXHAUSTED ALL 

AVAILABLE OPTIONS TO 

RESOLVE THE PROBLEM 

• Please fill out this form in its 

entirety and send to the AHM 

Youth Service Bureau Executive 

Director

• A referral may be found insufficient if 

it does not include the following as 

required by state law including, but 

not limited to, Section 10-198a of 

the Connecticut General Statutes 



STEP ONE: 

 A meeting should be held with the parent/guardian of the 

student who is truant and appropriate school personnel 

reviewed and evaluated.  

 The meeting should not be later than 10 school days after the 

student’s 4th unexcused absence in a month or the 10th

unexcused absence in a school year. 



STEP TWO: 

 Child Find protocols were implemented 

 http://www.cpacinc.org/hot-topics/child-find/

Child Find Project at Connecticut Parent Advocacy Center (CPAC) is a mandated project funded by the 
Connecticut State Department of Education, Bureau of Special Education.  Under the Individuals with 
Disabilities Education Act and Connecticut special education regulations, the Department of Education is 
responsible for locating and identifying children—from birth through age 21–who may be eligible for 
special education services. 

Child Find is designed to assist the Connecticut Department of Education and local school districts with 
the implementation of this comprehensive Child Find system. The Child Find Project conducts ongoing 
public awareness activities in Connecticut, provides technical assistance to families and providers 
regarding the steps to receive special education and the identification process and connects families and 
other referral sources with the special education services and resources that a child may need.

http://www.cpacinc.org/hot-topics/child-find/


STEP THREE:

 Efforts were made to engage and coordinate services and 

supports with community agencies that provide child and family 

services. 



STEP FOUR: 

 Every year, at the beginning of the school year and upon any 

enrollment during the school year, the parent/guardian was 

informed in writing of his or her obligations under Section 10-

184 of the Connecticut General Statues. 



STEP FIVE:

 School personnel made reasonable efforts to notify the 

parent/guardian by;

 telephone and by mail whenever the student failed to report to 

school on a regularly scheduled school day and no indication 

was received by school personnel that the student’s 

parent/guardian was aware of the student’s absence. 



TYPES OF REFERRALS 

 Truant (4 per Month): A student age 5-18, inclusive, who is enrolled in 
a public or private school and has 4 unexcused absences from 
school in any one month. 

 Truant (10 per Year): A student age 5-18, inclusive, who is enrolled in 
a public or private school and has 10 unexcused absences from 
school in the current school year.  

 Habitually Truant: A student age 5-18, inclusive, who is enrolled in a 
public or private school and has 20 unexcused absences within a 
school year. 

 Defiant: A student who has been continuously and overtly defiant of 
school rules.  



ATTENDANCE

 List specific dates of all absences in the space provided, 

indicating which were excused or unexcused. 

 DO NOT simply reference the included attendance report. 



BEHAVIOR 

 If this referral is based on the student’s in-school conduct 
rather than truancy, provide documentation that the student 
has been continuously and overtly defiant of school rules and 
regulations. There must be a pattern of defiance over time. A 
single incident is NOT sufficient to establish that a student is 
defiant of school rules.

 List all dates and descriptions of behavior and incidents. 



COMMUNITY ENGAGEMENT 

 Document attempts to engage community agencies providing 

child and family services. 

 List dates and agencies and provide outcomes (if known).



PARENT/GUARDIAN MEETING

 List dates of parent/guardian meetings indicating the parents 

attendance providing additional comments when needed.

 For example, referral for special education, IEP developed. 

 List the date, parental/guardian attendance and additional 

comments regarding the student’s last PPT.



FINAL STEP  

 Parent/guardian consents to the referral of their  child to the 
AHM Youth and Family Services and;

 Signature of RHAM Superintendent 

 Signatures authorize the school district to provide to the youth 
service bureau any information, including educational records, that 
the school district deems necessary or appropriate. 

 Final document is submitted to AHM Executive Director for review 
and approvals.



Questions ?  


